
Application Form for Use of the Lounge
To the Director of the International Exchange Section
 Prepared on:      /    /      (year/month/day) 

Planned use date         /    /    (year/month/day),           (day of the week)

Planned use hours   From      :      to      :     
Application for periodic use (over a maximum period of 3 months)

From      /    /     (year/month/day) to      /    /     (year/month/day)

On every             (day of the week), from      :      to      :     
Responsible user   Name                                      
Division                                   
Position             

Telephone (Extension number)                                    
E-mail address                                            
Purpose of use                                                                  

Number of users               persons


To:                           
I approve the use specified above.

Date:      /    /    
Director of the International Exchange Section:

